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GENERAL SECRETARIAT OF THE
ORGANIZATION OF THE ISLAMIC CONFERENCE

(0IC) :
VACANCY ANNOUNCEMENT :
DEADLINE FOR APPLICATIONS: 30™ June 2006

OB TITLE : Trénslatur/[wtermter lish = English/French)

' Translatoc/Interpreter (Arabic/English — English/Arabic)
AREA OF ACTIVITY : (;onfemnue Departrnent of the o1C
DUTY STATION : Jeddah, Kingdom of Saudi Arabla
CATEGORY/ GRADE ! | Prufessional ()

3 . | Dapending on professional batkaground and experience, a competitive
|“m“nm" i mmmﬁon 2."1; bengtn package Is oﬁ'a-:lq,e eomp

308 DESCRIPTION;

Ta parformn all tasks required within his area of expertise as required by work exigencies and the
directives of the Secretary-General, the Conferences Department Direcror, and the Translation
Coordinator.

To translate, proof-read, edit, and/or revise DIC documents (including political and conference
speeches, prass releases, and statements; and economic, culuml, social, religious, media,
finandal, administrathve, legal, sdentific, technical, and journafistic texts and reparts) from or into
the successful candidate’s Languages B and/or C 1o his/her languape A,

To interpret through . simukanecus Interpretation in the booth, or consecutive/whispered
interpretation OIC oral statements and documents (induding polftical and conference speeches,
pross releases, and stelements; and econamic, cultural, soclal, religious, media, finandal,
administrative, legal, sdentific, technical, and journalistic discourse and repoits) from ar into the
successful candidates Languages B and/or C m hisfher languaga A. i : .
To review OIC and other documents in order to prepare for trenslation/Iinterpretation -at mestings
and conferences. ‘

To wonitor written and visual madia seurces in order to stay up o date with modern and
intemational political and media linguistic usage, innovetions, atrenyms, and abbreviations, and
to prepare and complie terminologies and glossaries. )

To select, acquire, and caImy paper and electronle stylistic, grammatical, general, and specialized
tarminolegy and gloschry sownres and references for use in his/her duties,

Jo coordinate shared transistion/interpretation tasks with OIC colleagues from within and outside
the Confrrences Department. Transiation Coordinators, and Interpretation Team Leaders.

To mainizin archives of his transiation/Interpretation documents and readily share thece with
relevant departmerds through CIC locat computer network,

QUALTFICATIONS:

Education

Possess Unijversity/College degree In fanguage and translaton related sdences or equivalent
degree from a highly reputable university or from &n institution of equivalent statys (Master’s or
Doctorate degree [s praferable).

Work Experionce

Languages

AT least 12 years of experience with Ba, 8 years with Masters degree, or 4 years with Ph.D,, In
Intemational conference transiation and simultancous Interpredng of equivalent in the relevant
languages of tha candidate &t efther a migjor reglonal or intemational institution or on a free-|ance
basis.

Professional fluency in (reading, writing, and speaking of) at least two of the working fanguages of
the Oroenization of the Iskmic Confersnce (QIC): Arabie, French, and English. Working
knowledgs of the third language. The preference will be given to candidates who have more
langueges combinations in aensiadon and/or Interpretdng In the three languages.
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Gther Skills ‘

Note-taking and fast typing skills,

Skillel use and operation of soitware, induding Microsof windows, Office, and word processing
applications. .
Knowledge of the Intemet and Intemet search engines, terminology, and lexical complatien,
langunge dambasss and electronic dictionaries.

Profident knowledge of Information and Communicetion Technologies (ICT): sidiled use and
knowledge of confarence Interpreting equipment. computers, and madem office machines, etr,

Other criteria which could offer additional advantages to candidates:

Experience In political, conference, legal warslation/ nherpretation and/or fournalism.

Plrysical and mental adaptablity and swength negded for variable working hours during
conferences ahd meetings and for intermitient travels for oonferences away from the DIC
headqiarters. '

Ability to work under pressure and maet deadlines.

Pravious freelance transiation and Interpreting work with international organizatens, incuding the
OIC and the Islamic Development Bank

Planning, ongantzing, and communication ebilities and extrovert gidlls as well as tearn splrt and
abitity to integrate In internatonal, multj-ingulstic and multicuttural envirenment,

Intimate knewledge of Islamic and Arablc language, culture, and Taditans.

Tvel in the OIC Member States and knowledge of Muslim countries and peoples.

GENERAL REQUIREMENTS:

To be a Muslim naticnal of one of the 0IC Member States. It mmmiad, the spouse must be Musiim.
To be beiow forty five yanrs of age, mexdmum.

To be fres of diseases and nfirmities (through certfled examination by scoredited hospial}.

To have completed compulsory milicary servics, where appikcable. :

Ta be either nominated by his State or his State should have no ohjection te his appeintment.

APPLICATIONS RECEIVED AFTER THE DEADLINE WILL NOT BE ACCEPTED

Appointment shall ba mada by participating In’the qualifying rounds through submiasion of .

complete dossier, short-listing, and compstitive written and oral exarninalions among the

Candidates should submit documents to back up their dossler certified by the proper national
authorities and foreign diplomatic missions. Candidates should also sign the relevant OIC

i jeiter W0geme
Directorste of Cablnet

OIC Ganeral Secrefatiat

P.O. Box 178, Jeddah 21411,
Kingdem of Saudi Arabla
Fax: +966 2 2751953
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The General Secretariat of the Organization of the Islamic Conference is pleased to inform that
the appointes to the Professional Post must mect the following conditions, in addition to essential
qualifications as indicated in the job description:

- To be a Muslim national of one of the Member States of the Organization, and hot to hold
dual nationality with a non Member State. If mamied, the spouse roust be Muslim.

- To be below fifty-six years ‘of age and have completed twenty years.

- To be free of diseases and infirmities that may hinder the exercise of his duties.
- Not having been convicted of a felony or a crime against honior or trust.

- Not having been removed from any job for disciplinary reasons.

- To be either nominated by his State or his State should have no objection to his
appointment in the Organization. .

e SALARIES, ALLOWANCES AND OTHER BENEFIT FOR THE STAFF MEMBER
WHO WILL BE APPOINTED TO PROFESSIONAL POST

1 — BASICSALARY ..
He shall be entitled, upon appointment, to a menthly basic salary between 2,435 and 3,653 U8.
Dollars

- 2 ~ HOUSING ALLOWANCE
He is entitled to an housing allowance, equivalent to 25% of his annual basic salary

3 - FAMILY ALLOWANCE
He shall receive a monthly family allowance of 100 US Dollars (if married) and 50 US Dollars
for every child to a maximum of five children.

4 — TRANSPORT ALLOWANCE
He shall receive the amount of 160 US Dollars per month as transport allowance

5 - EDUCATION ALLOWANCE _

A staff member shall be entitled to an education allowance to cover the educational expenses of
the children not exceeding the amount of 3500 US Dollars per child, pet ammum, for a maximum
of five children

6 — AIR TICKETS

The General Secretariat shall pay economy class air fare for him, fot his wife and for the

children, up to a maximwma of five children, from his home country or country of residence to

Jeddah, in addition 50 kilos of accompanied baggage for him, 30 kilos for his wife and 10 kilos
- for each child, shall be provided '
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7 - HOTEL BILL

His and his family members roay stay, maximum onc week, at a reasonable hotsi, by General
Secretariat’s account,

8 ~ INSTAILATION GRANT :
He sball receive an jnstallation ellowance, once, equal to two months of basic salary.

9 — ANNUAL LEAVE ENTITLEMENT
The staff member shall be entitled to an anma] leave of 29 working days with full salary

10 — HEALTH CARE (Medical)

~ The Organization shall provide health care to staff members and the family members dependent

upon ham.
11 -~ TRAVELON HOME LEAVE

- The OIC shall bear the travel expenses of the staff member and his family members, once every
- two years, for home leave and return to his duty station.

12 — TERMINATION INDEMNITY

- The staff member shall be entitled to a termination indemnity equivalent to two months of basic

salary for each year of service, anless he has completed two years of service, minimum.

Peas



